Flint Memorial Library Laptop Lending Policy

Eligibility

Laptop computers are available for use by all Massachusetts residents who are at least
eighteen (18) years of age. Borrowers must present a valid state or federally issued photo
ID.

Checkout Procedures

Borrowers are required to leave their photo ID at the reference desk for the duration of
the laptop loan period. MVLC cardholders can use their MVLC-issued library card for
laptop checkout. For all other individuals outside of the consortium, the laptop will be
checked out to borrowers via a laptop-specific library account for record-keeping
purposes.

Loan Terms and Conditions

Laptop computers are available for in-library use only and may not be removed from the
premises. Availability is determined on a first-come, first-served basis. Only one (1)
laptop may be borrowed per individual at any given time.

Proper Care and Use

Borrowers must return the laptop in the same working order and condition as when it
was received. No additional software may be downloaded or installed on the laptops,
nor should changes be made to their system configurations.

Laptops may not be left unattended anywhere in the library. If a borrower needs to leave
their seat temporarily the laptop must be returned to the Reference Desk or taken with
them. Library staff are not responsible for unattended laptops.

Borrowers are responsible for any damage to library laptops. Any loss or damage must
be reported immediately. Borrowers should not attempt to troubleshoot or repair any
issues with the device.

Borrowers are also responsible for protecting their personal information while using
library equipment. Please ensure that you log out of all personal accounts before
returning the laptop.

Laptops must be returned to the Reference Desk at least 15 minutes before closing.
Failure to return the laptop may result in suspension of future laptop privileges.

Fines/Fees for Replacement or Damage

Borrowers are financially responsible for loss, damage, and/or theft of the laptop while
in their possession.
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Laptop Use Agreement

I understand and agree to these rules and policies of use of a Flint Memorial Library
laptop.

By signing this agreement, I accept the above policy and agree that I am responsible for
returning this equipment to the Flint Memorial Library in good working condition, free
from damage, and that I will assume all costs associated with loss or damage to the
laptop. I understand that the library’s wireless network is not secured, and I assume all
risk for any information I send or receive. Violation of any of the above policies may
result in suspension of laptop usage privileges as determined by the Library Director.

Printed Name

Date

Signature

Staff Initials & Date of Check out:

Staff Initials & Date of Check in:




